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In conformance with and as a part of the existing contract dated _________________ YourCompanyNameHere is hereby authorized by the OWNER or 
OWNERS AUTHORIZED AGENT to make change (s) to the above project and/or order any additional labor and materials, services, supplies and other items listed 
below and/or otherwise needed to complete the requirements of the scope of work of this extra work order.

CONTRACTOR’S ACCEPTANCE: YourCompanyNameHere, agrees to perform this Extra Work Order in accordance with the above conditions, specifications 
and stated price.

By:                    Date:
              (signature of contractor or authorized agent)             (date of signing of this change order)

OWNER’S ACCEPTANCE:  The above Extra Work Order shall be performed under the same conditions as specified in the existing contract. Your signature 
below signifies your agreement and approval of this change order.

By:                    Date:
              (signature of owner or authorized agent)             (date of signing of this change order)

Date of completion as set forth in the existing 

contract is hereby extended _______days 

because of the time necessary to complete 

this Extra Work Order.

PREVIOUS contract total amount prior to this 
Extra Work Order:

This Extra Work Order will result in an INCREASE to the
original contract price in the lump sum amount of:

REVISED contract total amount including this Extra Work Order:

$

$

$

a. Scope of the extra work:  

b. Payments for this order to be made as follows and will effect the schedule of progress payments as follows:

Owner's Name:     Owner's  Address

Owner's City                                           Owner's  Zip Code  Owner's  Phone                          Owner's  Work Phone

Project Name & Address                                                                                    Email                                       

www.kinneye.zom
1475 Jillbarr Court
Dallas, TX 75398
Office ..214.xxx.xxxx
Fax. ....469.xxx.xxxx
jim@calform.com
TX Reg. No. XXXXXX
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Kinney Enterprises

For an extraordinary roof!”

EXTRA WORK ORDER NO. _________

8-10-09

4

$0.00

                  

JOHN Q. CUSTOMER 949 GRANT STREET, SUITE 4A

BENICIA 94510 707.747.4735 800.820.5656

747 Boeing St., Ste. 757, Benicia, CA 94510 bill@calform.com

000000000

THIS IS 
THE FORM “CO2”

Extra Work Order Form. Use this form for any change made to the 
original contract that result in an INCREASE ONLY to the contract price. If 

you do any work outside the scope of the original contract WITHOUT getting a 
change order signed, be prepared to have done the work 

FOR NOTHING! The extra work order is a type of change order where 
the price of the original contract can only increase.


